UNFPA Internship Posting 
Job Title: Programme Communication and Liaison Intern
Closing Date: 18 November 2011
This post is for duration of 6 months, starting on 1 December 2011
----------------------------------------------------------------------------------------------- 
CORE COMPETENCIES 
¦ Commitment to UN Values and Guiding Principles; 
¦ Developing People/Fostering Innovation and Empowerment/Performance Management; 
¦ Team Work/Communication/Self-Management; 
¦ Strategic Thinking/Results Orientation and Commitment to Excellence/Decision Making; 
¦ Knowledge Sharing and Continuous Learning;
FUNCTIONAL COMPETENCIES 
¦ Creating visibility for the organization 
¦ Global leadership and advocacy for ICPD goals 
----------------------------------------------------------------------------------------------- 
MAIN TASKS AND RESPONSIBILITIES
Under the overall supervision of the Director of the Brussels Office (BO), the Programme Communication and Liaison Intern will support the BO’s communication, advocacy and resource mobilization activities related to the EU institutions and donor countries covered by the Brussels Office. 
¦ Assists in regular reporting on the evolution of policy dialogues initiated with the EC and suggests next steps to maintain necessary momentum; 
¦ Assists in the preparation of briefing notes and policy papers which will help orient UNFPA policy thinking in its dealings with the EU/EC; the ACP Group of States and other relevant entities. 
· Communication 
¦ Ensures regular monitoring and analysis of European media, assists in liaising with journalists and identify points of entry for issues related to UNFPA mission and ICPD agenda; 
¦ Assists in monitoring and reporting on relevant developments at the European Parliament, European Commission and European Council; (prepares the bi-annual ‘EU update and maintain EU Documents Database of the Office)
¦ Participates in joint UN Brussels communication efforts in Europe 
¦ Assists in preparations for public meetings/seminars/lectures/workshops and serve as focal point for communication and information activities and initiatives in coordination with European NGOs and other actors; 
¦ Participates in UNFPA/IERD advocacy, information and publicity activities (World Population Day, State of World Population Report, etc.) and other UN media events (International Days, …)
¦Organizes and monitors the distribution of UNFPA publications including briefing and publicity materials for Europe; 
¦ In coordination with Media and Communications Branch (MCB) and European Liaison Offices, provides as appropriate to the European Website manager new material and maintain updated information on related BO activities; 
· Advocacy and Resource Mobilization 
¦ Supports outreach to EU policy makers, think tanks, NGOs and academic institutions as well as media to maintain a wide ranging relevant network; Assists in setting up and preparing meetings, workshops and round tables on key policy issues related to aid and cooperation partnerships between UNFPA and EU/EC.
¦ Assists in planning and developing donor studies (donor policies, sector and geographic preferences, profiles, etc.) and other activities with a view to identifying and recommending funding sources; 
¦ Assists in the organization of, participating in, and following up on donor consultations; assists in the organization of, and follow up on high level meetings (briefing materials, logistical preparations)

Performs other tasks assigned by the Director. 
----------------------------------------------------------------------------------------------- 
JOB REQUIREMENTS
¦ Master’s degree, preferably in social sciences. 
¦ Willing to acquire work experience at European and/or international levels; 
¦Communication, negotiation, networking and advocacy skills; 
¦ Fluency in English and good working knowledge of French is required. Working knowledge of other languages an asset. 
----------------------------------------------------------------------------------------------- 
Experience in development cooperation an advantage.


UNFPA provides a work environment that reflects the values of gender equality, teamwork, respect for diversity, integrity and a healthy balance of work and life. We are committed to maintaining our balanced gender distribution and therefore encourage women to apply. 
----------------------------------------------------------------------------------------------- 
FOR MORE INFORMATION
		Mr Ivan Hermans

	Senior Policy and External Relations Adviser

	UNFPA Brussels Office
14 Rue Montoyer
B- 1000 Brussels

	Tel: +32 2 550 1834

	Fax: +32 2 550 1833

	Email: hermans@unfpa.org

	http://www.unfpa.org


 

	



